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1. OBHLIME ITOJIOKEHUA

1.1 Cayxb6a 3aMecTuTens JIUpeKTOopa IO OOECHedYeHHI0 O€30MacHOCTH U
aJIMUHUCTPATHBHO-X03stiicTBeHHOW padote (Ob um AXP) sBisieTcss CTPYKTYpHBIM
MO/Ipa3/IeICHUEM TEXHUKYMa.

1.2 CnyxOy BO3IJIaBISET 3aMECTHTENIb JUPEKTOopa 10 00eCleYeHUIo
0€30MMacHOCTH ¥ aIMUHUCTPATUBHOXO3HCTBEHHOW pabOTe, KOTOPHI Ha3HAYASTCs Ha
JOJHKHOCTh M OCBOOOXK/IaeTCsl OT JOHKHOCTH MPUKA30M JUPEKTOpa yupekaeHus. Ha
BpeMsl OTCYTCTBHS 3aMecTuTens aupekrtopa mo AXP (koMaHAMpOBKA, OTIYCK,
00J€3Hb W T.I.) PYKOBOJACTBO aJIMHUHHUCTPATHBHO-XO3SMCTBEHHON  CIIyXO00ii
OCYIIECTBIISICT APYTO€ JOJKHOCTHOE JIUIIO0 U3 COCTaBa COTPYJIHUKOB CIYXKOBI, O YeM
OOBSBIIICTCS PUKA30M TI0 YIPEIKIACHHIO.

1.3 3amecturens aupekropa mo AXP noaunHsSEeTCs HENOCPEACTBEHHO TUPEKTOPY
YUPEKICHUS.

1.4 PaboTHUKH CIIy)Obl Ha3HAYAIOTCS HA JOJLKHOCTH U OCBOOOXKIAIOTCSA OT HUX
MPUKA30M JUPEKTOpa YUPEXKJCHHUS 10 TMPEJICTABICHUIO PYKOBOJIMUTENS IO
obecrieueHU0 0€30MaCHOCTH U A IMUHUCTPATUBHO-X03HCTBEHHOMN CITY>KOBI.

1.5 Crpykrypa u coctaB ciyxObl 3amectutens aupekropa mo Ob u AXP
YTBEPKIAETCA TUPEKTOPOM TEXHUKYMa.

1.6 B cBoeii paboTe cimy»k0a pyKOBOJACTBYETCS:

- Koncrurymnueii PO, Tpynoeim kogekcom PD, N 261-D3 "O06 sneprocoepekeHUN U
O TIOBBIIIEHUU BSHEPreTuyeckod 3(PQPEeKTUBHOCTM M O BHECEHMM H3MEHEHHUIl B
OTJEJIbHBbIE 3aKoHoAaTeNbHble akThl Poccuiickoir 2 ®enepaunn ", IIpaBunamu
TEXHUYECKOM SKCIUTyaTallMy TEIIOBBIX SHEProycTaHOBOK OT 24 mapta 2003 r. Ne 115;
- IpUKa3amH, pacropsLKEHUSIMU AUPEKTOPA TEXHUKYMa;

- VYcTaBOM TEXHHMKyMa, KOJUIEKTUBHBIM JOTOBOPOM U HMHBIMH HOPMAaTHUBHO-
MPaBOBBIMHU aKTaMHU.

2. OCHOBHBIE 3AIAYMA

OcHOBHBIMHM 3a7auaMH CcIykObl 3amectutens aupekropa nmo Ob u AXP
SABJISTFOTCS:
- OrpakJieHue ee COOCTBEHHOCTH M PaOOTHUKOB OT BHYTPEHHHMX M BHEUIHUX
yIpO3, BBISIBJIEHUE U, IO BO3MOYKHOCTH, YCTPAHEHUE NTPUYUH UX BOBHUKHOBEHUS,
- OpPraHU3allHOHHO-METOJNYECKOE PYKOBOACTBO M KOHTPOJb JAESATEIbHOCTH
CTPYKTYPHBIX TOAPA3ACICHUN  YUPEXKACHUA II0 BONPOCAM  XO35HMCTBEHHOTO
OOCITyXKMBaHUS, PALMOHAIBHOTO HCIOJB30BaHUS MATEPHAIBHBIX U (PUHAHCOBBIX
PECYPCOB, COXPAaHHOCTH COOCTBEHHOCTH OpraHU3alluu;

- opraHu3anuys, YIpaBJIICHUEC XO035IMCTBEHHO-TEXHUYECKUM O6CJ'Iy>KI/IBaHI/ICM
HOMCHICHHﬁ, HaXOJAIMXCs B BEACHUU TCXHUKYMA,



- KOHTPOJb B TMpeJenax CBOeW KOMIIETEHIIMH 3a COOJIIOJICHUEM CaHUTAPHO-
IPOTHUBOAMUIEMUYECKOTO PEKMMA, MPABUII MPOTUBOMOKAPHON 0€30MaCHOCTH, HOPM
TEXHUKA O€30MaCHOCTH, CBOEBPEMEHHOE NPHUHATHE HEOOXOAMMBIX Mep Tpu
BBISIBJICHUU (DaKTOB UX HAPyUICHUS;

- oOecrieueHue OecriepeOOMHOM W TEXHUYECKHM TNPABWIBHOW AKCILTyaTaIluu
CITy>K€OHOTO aBTOTPAHCIIOPTA;

- TPOBEICHHE PA3bACHUTEIBbHONH pabOThl M KOHTPOJb COOJIONEHUS TEXHUKU
0€30MacHOCTH COTPYTHUKAMH TEXHUKYMA;

- obecrieueHne aIMUHHACTPATUBHO-XO3SHCTBEHHBIM OOCITY)KHBaHHUEM pPaOOTHHUKOB
TEXHUKyMa U OOIIEKUTHS,

- obOecneyeHne 0€30MaCHOCTH, OPTaHWU3AIMOHHO-XO03SHCTBEHHBIM U XO3SHCTBEHHO-
TEXHUYECKUM OOCITY>KUBAaHUEM MEPOIPHUITHI, IPOBOJUMBIX TEXHUKYMOM,

- OCYILECTBJICHUE KOHTPOJS CBOEBPEMEHHOTO IPOXOXKIEHUS, HWCIOJHECHUS U
KaueCTBEHHOI'0 0(hOPMIICHHUS IOKYMEHTOB,;

- COBEpIICHCTBOBAaHWE U BHEIPEHHE HOBBIX METOJIOB OpraHU3allud padoOThl, B TOM
YKCJIe Ha OCHOBE MCIOJB30BAHMS COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIOTHIA;

- BEJICHHE MNPEIyCMOTPEHHON ACHCTBYIOIIMMU HOPMAaTUBHO-TIPABOBBIMU aKTAMHU
COOTBETCTBYIOIIEH JOKYMEHTAllUH, MPEAOCTABICHUE B YCTAHOBJIECHHBIE CPOKHU
CTaTUCTHYECKOM 1 nHoM uHpopmaluu o nesteabHoct Ob u AXP.

3. ®YHKIUHA

Cnyx6a 3amectutens nupektopa nmo Ob u AXP B cooTBeTCTBUM C
BO3JIO’)KEHHBIMU Ha HETO 3aJlayaMU OCYIIECTBIISET cienytonue QyHKIIUN:
- IUITaHUPOBAHUE, OpraHu3alus W KOHTPOJh obecreueHus Oe30MacHOCTH H
aIMUHUCTPATUBHO-XO03IMCTBEHHOTO 00CCIICYCHUS ICSITEIbHOCTH YUPEXKICHHUS,
- XO34MCTBEHHOE OOCITY)KMBaHHE€ M OOECIEYCHUE HAJJICKAIIETO COCTOSHUS B
COOTBETCTBMM C TpaBWJIaMH M HOPMaMM IPOU3BOACTBEHHOW CAHUTAPUH,
AHTUTEPPOPUCTUYECKON W NPOTUBOIOKAPHOW 3alIWTHl 3JaHUM W TOMEIICHUH, B
KOTOPBIX PACIOJIOKEHBI MOAPA3ACICHUS YUPEKICHUS, KOHTPOJIb 32 HUCHPABHOCTHIO
o0opynoBaHusi (OCBEIICHUS, CUCTEM BUCOHAOIIOICHUSI, OTOIJICHHUS, BEHTUJISIIUU U
zp.).
- yyacTM€ B WHBEHTapWU3allMu 3/IaHUM, TOMEIIEHUH, O0OpYIOBaHUA B IENAX
KOHTPOJISI UX COXPAHHOCTU U TEXHUYECKOTO COCTOSIHUA.
- TUIAaHUPOBAHUE TEKYIIMX WM KaMUTaJbHBIX PEMOHTOB OCHOBHBIX (DOHJOB (3/1aHUI,
CHUCTEM BOJIOCHAOXKEHHS M JPYTHX COOPY>KECHHIT), COCTABICHUE CMET XO3IMCTBEHHBIX
pacxonoB.
- OpPraHM3O0BBIBACT M KOHTPOJUPYET XO3SHCTBEHHO-TEXHUYECKOE OOCITY>KHBAHHE
MMOMEIIEHNUN, HAXOISIIIUXCSA B BEICHUN TEXHUKYMA,;
- o0ecredyeHre  TMOJpa3JICCHUN  yUPEXKICHHS  MEOeNIbl0,  XO3SHCTBEHHBIM
WHBEHTAPEM, CPEACTBAMHU MEXAHU3AIMU WHXXEHEPHOIO0 M YMNPABICHUYECKOrO TpyHa,
KOHTPOJIb 3a HMX PAIMOHAJIBHBIM MCIOJb30BAHUEM, COXPAHHOCTHIO, MPOBEACHUEM
CBOEBPEMEHHOT'O PEMOHTA
- COAEpKaHHWE B YHUCTOTE MU HAWNICKAIIEM TMOPSAIKE MOMEIICHUH, 3aHUMAaEeMbIX
COTPYJIHUKAMU TE€XHUKYMa, a TAK’KE€ MECT OOIIEro MoJIb30BaHUS;



- KOHTPOJIb OpTaHU3AllMM MECT TIOKapHOW O€30MacHOCTH B  TMOMEIICHHSX,
HaXOJIAIIUXCS B BEJICHUU TEXHUKYMa,
- KOHTpOJIb XOJIa W KauecTBa pabOT MO PEMOHTY IMOMEUICHUM, HAXOASIIMXCA B
BEJICHUN TEXHUKYMA,;
- odopmiieHHE HEOOXOMMMBIX TOKYMEHTOB JUIsl 3aKJIIOYEHHUS JIOTOBOPOB Ha
npoBe/ieHne paboT U OKa3aHHE YCIYT CTOPOHHUMU OpraHU3alUsIMH.
- TONy4YeHHWE W XPaHEHHWE XO3SMCTBEHHBIX MaTepUajoB, O0OOPYIOBaHUA,
WHBEHTAps1, 00eCIIeUeHNEe UMU CTPYKTYPHBIX MOAPA3ACIICHUNA OpTaHU3AIHH, YIeT UX
PacXoJI0OBaHUs U COCTABJICHUE YCTAHOBJICHHOW OTYETHOCTH.
- KOHTpOJIb PallMOHAIBHOTO PACXOJIOBAHUS MATE€pUaAJIOB M (PUHAHCOBBIX CPEJICTB,
BBIZICISIEMBIX sl oOecrieueHus 0€30MMaCHOCTH U aIMUHUCTPATHBHO XO3SHCTBEHHON
paboTHI.
- OpraHmM3zainusi OHKCIUTyaTallid M CBOEBPEMEHHOIO0 PEMOHTa TEXHUYECKOTO
o0opynoBaHusl (IIEKTPUUYECKUX CETEH, CUCTEM OTOIUICHUS, BEHTWIALUU MU T.I.),
Oecniepe0oitHOe oOecrieueHre 3JaHui U TOMEIICHUN YUPEKICHUS JIEKTPOIHEPTHEH,
TEIJIOM, BOJIOM, KOHTPOJIb 32 UX PAIlMOHAILHBIM PACXOJI0BAHUEM.
- opraHm3aius u o0ecreueHne MPOITyCKHOTO PeKIMa
- mpoBefieHUE WH(GOPMAIIMOHHO-PA3bsICHUTEILHON paboThl cpeld pabOTHUKOB
yUpEeXKIACHUS, HANpPABICHHOW Ha OOECIEUYeHHE COXPAaHHOCTH M COJEpXKaHHsS B
HCIIPAaBHOM COCTOSTHUW 3/IaHWW, TIOMEIICHHH W UMYIIECTBA YUPEKICHUSA, OCPEKHOE
OTHOIIIEHUE K OOOpPYJOBAaHWIO M JKOHOMHOE WCIOJb30BaHUE MATCPHUATBHBIX H
AHEPTreTUYECKUX PECYPCOB (IEKTPOIHEPTUH, TEILJIA, BOABI, PACXOJHBIX MATEPUAJIOB U
T.1.).
- MIPOBE/ICHHE MIPOTHUBOIIOKAPHBIX, AaHTUTEPPOPUCTHICCKUX u
IPOTUBOAUIEMUYECKUX MEPOTIPUSITUH.
- OpPraHW30BbIBATh TEXHUYECKOE OOCTY>KMBAHME M PEMOHT JKCIUTyaTHPYEMBIX B
texuukyme cpeacts AlIC, BuumeoHaOMIOACHUS, CBS3U, BBIYUCIUTEIBHON U
OpraHU3aIMOHHON TEXHUKH, KOHAUIIMOHEPOB U T.1I.;
-  TPUHUMATh y4acTHE B MpUeMe M OOCIyKMBAaHUU JeJeraiuii, MpUOBIBAIOIINX B
TEXHUKYM;
- TIOATOTABJIMBATH M MPOBOJIUTH MEPOIPHUSATHS, HAMPABICHHbIE HA YIYYIICHUE
IPOU3BOJICTBEHHO-OBITOBBIX YCIOBUI COTPYIHUKOB;
- OpraHW30BBIBATh TEXHUYECKOE OOJY)KMBAaHHUE CO3BIBAEMBIX PYKOBOJICTBOM
TEXHUKyMa COBEIIIAHUI U 3aCEIaHUN;
- OpraHW30BBIBATH W TMPOBOAWTH MEPOMPHUATHS I10 TOBBIMICHUIO KBATH(PUKAINN
COTPYJHUKOB CBOEH CITY>KOBI;

OcymiecTBiieHHEe B TpeAeliax CBOSW KOMMETEHIMM WHBIX (YHKIUHA B
COOTBETCTBHH C IIEJISIMH U 33/1a4aM{ OpTaHU3aIIHH.

4. IPABA

4.1. 3HAaKOMHUTBCA C PpEIICHUSIMU PYKOBOJCTBA YUPEXKACHUS, KACAIOUIUXCS
JeATETPHOCTH OOecredeHus Oe30MacHOCTH W aJIMUHUCTPATUBHO-XO3SHCTBEHHOMN
paboTHI.



4.2. JlaBaTh cioy>k0aM W OTACIBHBIM CIIEIUAINCTAM Pa3bSCHEHUS, PEKOMEHIAIUU U
yKa3aHus 10 BOMPOCAM, BXOJSIIMM B KOMIIETEHIIMIO oOecrieueHus: 6e30MacHOCTH |
aJIMUHHACTPATHBHO-XO03SIICTBEHHON paOOTHI.

4.3. TpeboBaTh U MOJTy4YaTh OT APYTUX CIYKO YUIpEKIACHUS HEOOXOUMBIC JOKYMEHTHI
¥ MaTepHalbl TI0 BOMPOCAM, BXOSIIMM B KOMIIETCHIIMIO 00eCTieueHUs 0€301acHOCTH
M aIMAHUCTPATHBHO-XO03IHCTBEHHOU PabOTHI.

4.4. TlpoBomuTh W Yy4YacTBOBaTh B COBEMIAHWAX II0 BOMPOCAM, BXONSIIUM B
KOMITETCHITHIO CITYKOBI.

4.5. B HEOOXOOUMBIX CITy4asiX, IPH PEIICHUH BOIIPOCOB, CBSA3aHHBIX C MOPYYCHHEM
PYKOBOJICTBA YUPEKICHUS, MPUBICKATh B YCTAHOBJICHHOM TOPSIKE K COBMECTHOM
paboTe COTPYAHUKOB APYTHX CIYKO yUpEKICHHUS.

4.6. BHOCUTb Ha pPACCMOTPEHHE PYKOBOJCTBA YUPEKICHUS MPEIJIOKECHUS 10
COBEpPIIICHCTBOBAHUIO PabOTHI U YIYUIICHUIO YCIOBUN Tpyaa paOOTHHKOB CITY>KOBI.
4.7. TpeboBaTh OT PYKOBOJICTBA YUPEIKIACHHS OKa3aHUS COJCHCTBUS B MCIIOTHCHHUU
CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEH U MpaB.

4.8. B penenax cBoeil KOMIIETEHIIMK COOOIATh aIMUHUCTPAIIUU YUPEKICHUSI O BCEX
BBISIBJICHHBIX B MPOIIECCE OCYIIECTBICHUS IOJDKHOCTHBIX 00S13aHHOCTEHN HEI0CTaTKaX.
4.9. PykoBoauTenb CIIy»Obl UMEET MPABO BHOCUTH MPEIJIOKEHUS B OTIEN KaJIpOB U
PYKOBOJICTBY YUPEKACHHUS O MEpEMEIICHUN paOOTHUKOB CIY)KOBI, UX TIOOIIPESHUH 3a
VCHENTHYI0 paboTy, a TakkKe NPEIJIOKCHHS O HAIOKCHUN TUCIUATIHHAPHBIX
B3BICKAHWH Ha paOOTHUKOB, HAPYIIAIOIIUX TPYAOBYIO TUCIUATLINHY.

5. BBAUMOJIEVICTBUE

5.1 Jlns BeinmonaHeHUs: (GYHKIMM U peaau3aluy NpaB aIMUHUCTPATUBHOXO3CTBEHHAS
ci1yk0a B3aMMOJENCTBYET CO BCEMU CIIy>KO0aMU yUPEKIEHUS 110 BOIIPOCAM:

5.1.1 lonyuenus:

- 3a5BOK Ha 000py/I0BaHKE, OPITEXHUKY, MEOEITh, XO3SIMCTBEHHBIE TOBAPHI, TIP.;
- 3a5IBOK Ha XO35MCTBEHHOE U COIMAIILHO-OBITOBOE OOCITYKUBAHUE TTOMEIICHUA;
- Pa3bACHEHHI O IPUUMHAX TTOPYU MeOeNId, MHBEHTAPs, OPTTEXHUKHU;

- 3a5IBOK Ha TPEJI0CTaBIIEHNE TPAHCTIOPTA.

5.1.2. IlpenocraBieHus:

- IJIAHOB TEKYIIET0 W KamUTAJIBHOTO PEMOHTa TOMEIICHUN, 3aHMMACMbBIX
ciyk0amu;

- rpa@uKoOB  TEXHHYECKOTO  OCMOTpa W  OOCITY)XHWBAaHHUS  OPITEXHHUKH
CHeIaICTaMi OpTraHU3alMi, ¢ KOTOPBIMHM 3aKJIFOYCHBI JIOTOBOPHI O TEXHHUYECKOM
o0cIy>)KMBaHUU

6. OTBETCTBEHHOCTb

6.1. OTBETCTBEHHOCTD 3a HaJIEXkKAIEe U CBOEBPEMEHHOE BBITIOJTHEHUE CITYKO0M
(GYHKIMM, HECET 3aMECTUTENh AUPEKTOpa MO 00eCeYeHNnI0 0€30aCHOCTH U
aIMUHUCTPATUBHO X03s11cTBeHHOU padboTe (Ob u AXP).



6.2. Ha 3amecturens no Ob u AXP Bo3naraercs nepcoHalibHasi OTBETCTBEHHOCTh 3a:
- CO37]aHUE YCIOBUH AJI MPOU3BOACTBEHHOM ESITEIILHOCTH COTPYAHUKOB
CITY>KOBI;

- OpraHU3aINIO JAESTEIILHOCTHU CIIYKObI MO BBIMOTHEHUIO 33/1a4 U (PYHKIUH,
BO3JIO’KEHHBIX Ha CITYXO0Y;

- oOecrieueHrne COXpaHHOCTH UMYIIECTBA, HAXOSIIETOCs B CIyK0e U
coOJII0/IeHrE TTPaBUII MOXKAPHOU O€30MaCHOCTH;

- coOroieHne pabOTHUKAMH CITY>KOBI TPYZOBOM U MPOU3BOICTBEHHOM
JUCLUIUINHBIL.

6.3. OTBETCTBEHHOCTh pa0OTHUKOB CIY>KObI YCTaHABIUBAETCA JEHCTBYIOIUM
3aKOHOAATEIHCTBOM U JOHKHOCTHBIMU MHCTPYKIUSIMHU.

PA3PABOTAHO:
3amecTtuTenb nupekropa no Ob u AXP E.A. ITimeHuyHbIN
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